
Breakfast & Luncheon

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________
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_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________
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Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________
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_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________
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1
• New Year’s Day
Upcoming January Holidays and Events: Epiphany (6th), Martin Luther King, Jr. Day (16th)

Notes: __________________________________________________________________________________________________________________

December 2011
January 2012

February 2012
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How to use your Daily Pages

F2153,120917slx

One page for daytime 
planning and another for the

afternoon and evening.

Four sections allow for easy
planning of events that are
scheduled at the same time.

List area or room where
event is to take place.

Keep track of estimated or
actual Food Cost.

Walker

2/5

Sections

4 & 5

Section

10

$128.00 Soda/water Amanda

$30.00 Full bar Joanne

Move tables from section 4 into section 5, water and places set

Chicken parm & spaghetti – their choice dinner salads, bread. No dessert 

– they are bringing cake.

Will only need appetizer plates

Group will order 5 different appetizers upon arrival.

Be sure to provide plates & dessert silverware for cake 

service after dinner.

One member of party uses a wheel chair, please make sure 

there is enough room through area.

15-18

3/5 5:00-? 10-12

555-1943 Anniv.

Spectratech 555-6942 Co. Happy Hr.

5:30-8:30
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M

PL
E



Four-Year U.S. & Canada Holiday Planner
Use this page and your previous records to track and plan your holiday business.

Com,100920mnx

2010
January
F-1 New Year’s Day
M-18 Martin Luther King,

Jr. Day

February
Tu-2 Groundhog Day 
F-12 Lincoln’s Birthday
Su-14 Valentine’s Day
M-15 Presidents’ Day
Tu-16 Mardi Gras (Shrove

Tuesday)
W-17 Ash Wednesday
M-22 Washington’s

Birthday

March
M-8 Commonwealth Day

(CAN)
W-17 St. Patrick’s Day
Su-28 Palm Sunday
Tu-30 Passover begins

April
F-2 Good Friday
Su-4 Easter Sunday
W-21 Administrative

Professionals Day

May
W-5 Cinco de Mayo
Su-9 Mother’s Day
M-24 Victoria Day (CAN)
M-31 Memorial Day

observed

June
M-14 Flag Day
Su-20 Father’s Day

July
Th-1 Canada Day
Su-4 Independence Day

August
None

September
M-6 Labor Day
Th-9 Rosh Hashanah

begins
Sa-18 Yom Kippur

October
M-11 Columbus Day
M-11 Thanksgiving (CAN)
Sa-16 Boss’s Day
Su-31 Halloween

November
Tu-2 Election Day
Th-11 Veterans Day
Th-11 Remembrance Day

(CAN)
Th-25 Thanksgiving Day

December
Th-2 Hanukkah begins
Sa-25 Christmas
Su-26 Boxing Day (CAN)
Su-26 Kwanzaa begins

2011
January
Sa-1 New Year’s Day
M-17 Martin Luther King,

Jr. Day

February
W-2 Groundhog Day 
Sa-12 Lincoln’s Birthday
M-14 Valentine’s Day
M-21 Presidents’ Day
Tu-22 Washington’s

Birthday

March
Tu-8 Mardi Gras (Shrove

Tuesday)
W-9 Ash Wednesday
M-14 Commonwealth Day

(CAN)
Th-17 St. Patrick’s Day

April
Su-17 Palm Sunday
Tu-19 Passover begins
F-22 Good Friday
Su-24 Easter Sunday
W-27 Administrative

Professionals Day

May
Th-5 Cinco de Mayo
Su-8 Mother’s Day
M-23 Victoria Day (CAN)
M-30 Memorial Day

observed

June
Tu-14 Flag Day
Su-19 Father’s Day

July
F-1 Canada Day
M-4 Independence Day

August
None

September
M-5 Labor Day
Th-29 Rosh Hashanah

begins

October
Sa-8 Yom Kippur
M-10 Columbus Day
M-10 Thanksgiving (CAN)
Su-16 Boss’s Day
M-31 Halloween

November
Tu-8 Election Day
F-11 Veterans Day
F-11 Remembrance Day

(CAN)
Th-24 Thanksgiving Day

December
W-21 Hanukkah begins
Su-25 Christmas
M-26 Boxing Day (CAN)
M-26 Kwanzaa begins

2012
January
Su-1 New Year’s Day
M-16 Martin Luther King,

Jr. Day

February
Th-2 Groundhog Day 
Su-12 Lincoln’s Birthday
Tu-14 Valentine’s Day
M-20 Presidents’ Day
Tu-21 Mardi Gras (Shrove

Tuesday)
W-22 Ash Wednesday
W-22 Washington’s

Birthday

March
M-12 Commonwealth Day

(CAN)
Sa-17 St. Patrick’s Day

April
Su-1 Palm Sunday
F-6 Good Friday
Sa-7 Passover begins
Su-8 Easter Sunday
W-25 Administrative

Professionals Day

May
Sa-5 Cinco de Mayo
Su-13 Mother’s Day
M-21 Victoria Day (CAN)
M-28 Memorial Day

observed

June
Th-14 Flag Day
Su-17 Father’s Day

July
M-2 Canada Day
W-4 Independence Day

August
None

September
M-3 Labor Day
M-17 Rosh Hashanah

begins
W-26 Yom Kippur

October
M-8 Columbus Day
M-8 Thanksgiving (CAN)
Tu-16 Boss’s Day
W-31 Halloween

November
Tu-6 Election Day
Su-11 Veterans Day
Su-11 Remembrance Day

(CAN)
Th-22 Thanksgiving Day

December
Su-9 Hanukkah begins
Tu-25 Christmas
W-26 Boxing Day (CAN)
W-26 Kwanzaa begins

2013
January
Tu-1 New Year’s Day
M-21 Martin Luther King,

Jr. Day

February
Sa-2 Groundhog Day 
Tu-12 Lincoln’s Birthday/

Mardi Gras (Shrove
Tuesday)

W-13 Ash Wednesday
Th-14 Valentine’s Day
M-18 Presidents’ Day
F-22 Washington’s

Birthday

March
M-11 Commonwealth Day

(CAN)
Su-17 St. Patrick’s Day
Su-24 Palm Sunday
Tu-26 Passover begins
F-29 Good Friday
Su-31 Easter Sunday

April
W-24 Administrative

Professionals Day

May
Su-5 Cinco de Mayo
Su-12 Mother’s Day
M-20 Victoria Day (CAN)
M-27 Memorial Day

observed

June
F-14 Flag Day
Su-16 Father’s Day

July
M-1 Canada Day
Th-4 Independence Day

August
None

September
M-2 Labor Day
Th-5 Rosh Hashanah

begins
Sa-14 Yom Kippur

October
M-14 Columbus Day
M-14 Thanksgiving (CAN)
W-16 Boss’s Day
Th-31 Halloween

November
Tu-5 Election Day
M-11 Veterans Day
M-11 Remembrance Day

(CAN)
Th-28 Thanksgiving Day
Th-28 Hanukkah begins

December
W-25 Christmas
Th-26 Boxing Day (CAN)
Th-26 Kwanzaa begins
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July SeptemberAugust

January February March

April May June

October November December

2012 Annual Calendar

Trinity Sunday Su-3
Children’s Day Su-10
Flag Day Th-14
Father’s Day Su-17
Summer Begins W-20

M Tu W Th F Sa Su
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

April Fools’ Day Su-1
Palm Sunday Su-1
Good Friday F-6
Passover Begins Sa-7
Easter Sunday Su-8
Tax Day M-16
Administrative Professionals Day W-25

M Tu W Th F Sa Su
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

Canada Day M-2
Independence Day W-4

M Tu W Th F Sa Su
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

Columbus Day (observed) M-8
Thanksgiving Day (Canada) M-8
National Boss Day Tu-16
Halloween W-31

M Tu W Th F Sa Su
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

Cinco de Mayo Sa-5
Mother’s Day Su-13
Armed Forces Day Sa-19
Victoria Day (Canada) M-21
Whit Sunday (Pentecost) Su-27
Memorial Day (observed) M-28

M Tu W Th F Sa Su
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

Local schools and colleges begin 
this month. Watch for turnover. 
Plan for September labor and 

staffing changes.

M Tu W Th F Sa Su
1 2 3 4

5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

General Election Day Tu-6
Veterans Day Su-11
Remembrance Day (Canada) Su-11
Thanksgiving Day Th-22
Biggest Retail Shopping Day F-23

M Tu W Th F Sa Su
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

M Tu W Th F Sa Su
1 2

3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

Labor Day M-3
Grandparents’ Day Su-9
Independence Day (Mexico) Su-16
Rosh Hashanah Begins M-17
Autumn Begins Sa-22
Yom Kippur W-26

M Tu W Th F Sa Su
1 2

3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

Advent Begins Su-2
Hanukkah Begins Su-9
Winter Begins Sa-22
Christmas Eve M-24
Christmas Day Tu-25
2nd Biggest Retail Shopping Day W-26
Boxing Day (Canada) W-26
Kwanzaa Begins W-26
New Year’s Eve M-31

M Tu W Th F Sa Su
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

New Year’s Day Su-1
Epiphany F-6
Martin Luther King, Jr. Day M-16

M Tu W Th F Sa Su
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29

Groundhog Day Th-2
Super Bowl XLVI Su-5
Lincoln’s Birthday Su-12
Valentine’s Day Tu-14
Presidents’ Day M-20
Mardi Gras (Shrove Tuesday) Tu-21
Ash Wednesday W-22
Washington’s Birthday W-22

M Tu W Th F Sa Su
1 2 3 4

5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

Commonwealth Day (Canada) M-12
St. Patrick’s Day Sa-17
Spring Begins Tu-20

Com,120917mnx

KEY:
= Holidays

= Days that may affect your business

Red Book Solutions®
4550 S. Windermere St. • Englewood, CO  80110
303-761-6975 • 800-526-9635 • Fax 303-761-6985
www.RedBookSolutions.biz
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Mon Tue Wed Thu Fri Sat Sun

January 2012

2/364 2 3/363 3 4/362 4 5/361 5

9/357 9 10/356 10 11/355 11 12/354 12

16/350 16

23/343 23

30/336 30

17/349 17

24/342 24

31/335 31

18/348 18

25/341 25

19/347 19

26/340 26

1/365 1

6/360 6 7/359 7 8/358 8

13/353 13 14/352 14 15/351 15

20/346 20

27/339 27

21/345 21

28/338 28

22/344 22

29/337 29

Martin Luther King
Jr. Day

New Year’s Day

Epiphany

December 2011

5
February 2012

f
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Presidents’ Day Mardi Gras (Shrove
Tuesday)

Ash Wednesday
Washington’s Birthday

Valentine’s Day

Lincoln’s Birthday

Groundhog Day Super Bowl XLVI

Com,90925mnx

February 2012

32/334 1 33/333 2

37/329 6 38/328 7 39/327 8 40/326 9

44/322 13 45/321 14 46/320 15 47/319 16

51/315 20

58/308 27

52/314 21

59/307 28

53/313 22

60/306 29

54/312 23

34/332 3 35/331 4 36/330 5

41/325 10 42/324 11 43/323 12

48/318 17 49/317 18 50/316 19

55/311 24 56/310 25 57/309 26

Mon Tue Wed Thu Fri Sat Sun

Spring Begins

Commonwealth Day
(CAN)

St. Patrick’s Day

March 2012

61/305 1

65/301 5 66/300 6 67/299 7 68/298 8

72/294 12 73/293 13 74/292 14 75/291 15

79/287 19

86/280 26

80/286 20

87/279 27

81/285 21

88/278 28

82/284 22

89/277 29

62/304 2 63/303 3 64/302 4

69/297 9 70/296 10 71/295 11

76/290 16 77/289 17 78/288 18

83/283 23

90/276 30

84/282 24

91/275 31

85/281 25

Mon Tue Wed Thu Fri Sat Sun
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Breakfast & Luncheon

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Sunday, January 1st, 2012 1/365

1
• New Year’s Day
Upcoming January Holidays and Events: Epiphany (6th), Martin Luther King, Jr. Day (16th)

Notes: __________________________________________________________________________________________________________________

December 2011
January 2012

February 2012
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Dinner & Evening

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Location/Room Name of Party: _________________ Contact Phone No: ____________ Occasion: ________

Date Booked: _________________ Time: ______________________No. of People: ________

Set Up: ______________________________________________________________________

_____________________________________________________________________________

Menu: _______________________________________________________________________

_____________________________________________________________________________

Food Cost: ____________________ Bar / Drinks: ________________ Staff: _____________

Miscellaneous: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Sunday, January 1st, 2012 1/365

1
• New Year’s Day
Upcoming January Holidays and Events: Epiphany (6th), Martin Luther King, Jr. Day (16th)

Notes: __________________________________________________________________________________________________________________

December 2011
January 2012

February 2012
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Administrative
Professionals Day

Tax Day

Good Friday Passover Begins Easter Sunday

April Fools’ Day
Palm Sunday

Com,120917mnx

April 2012

2 3 4 5

9 10 11 12

16

23

17

24

18

25

19

26

1

6 7 8

13 14 15

20

27

21

28

22

29

Mon Tue Wed Thu Fri Sat Sun

Memorial Day
(observed)

Victoria Day (CAN) Whit Sunday (Pentecost)

Armed Forces Day

Mother’s Day

Cinco de Mayo

May 2012

1 2 3

7 8 9 10

14 15 16 17

21

28

22

29

23

30

24

31

4 5 6

11 12 13

18 19 20

25 26 27

Mon Tue Wed Thu Fri Sat Sun

Summer Begins

Flag Day Father’s Day

Children’s Day

Trinity Sunday

June 2012

4 5 6 7

11 12 13 14

18

25

19

26

20

27

21

28

1 2 3

8 9 10

15 16 17

22

29

23

30

24

Mon Tue Wed Thu Fri Sat Sun

30
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