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Local schools and colleges begin 
this month. Watch for turnover. 
Plan for September labor and 

staffing changes.
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How to use the
Room Attendant’s Book

Cómo usar el libro de las labores de aseo

Friday, April 1, 2011
1 viernes, abril, 2011

Rate your day/Califique su día Name/Nombre:____________________________

Room # Stay over/Checkout Special Cleaning Damage??
Cuarto # Se quedan/Ya salieron Limpieza especial ¿Hay daños??

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

_________ _________ ________________________ ________________________

Miscellaneous (Lost and Found, Comments): __________________________________
Varios (cosas perdidas, comentarios):

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________
Make sure all public access areas are clean and well maintained.

Asegúrese de que todas las áreas de acceso público estén limpias y en buen estado.

F4130,10068mnx

These are the rooms that
are assigned to you.

Éstos son los cuartos que se
le asignaron.

Notate whether the
guests are staying over

or checked out.

Anote si los huéspedes se
quedan o ya salieron y

dejaron el cuarto.

List anything that needs
to be deep cleaned or

prepared.
Anote cualquier cosa que

necesita limpieza profunda o
que tiene que preparase.

Was the room 
damaged?  Yes or No.

¿Estaba dañado el cuarto? 
Sí o No.

All other comments
should be listed here.

Cualquier otro comentario se
debe anotar aquí.
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